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COLLINGHAM WITH LINTON PARISH COUNCIL 
  

GRANT AWARDS POLICY 
 
Adapted from the June 2019 Grant Awards Terms and Conditions document 

  
  
  
  
  
  
  
  
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Version: FINAL V 1.0 17/09/2025 
 
This Grant Award Policy was reviewed and adopted by the council at its meeting held on 
17th September 2025.  
 
Signed :  Marianne Moses    Chair     Date:  17/09/2025   
 

Review Date: September 2026 
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Summary 
Collingham with Linton Parish Council has a small budget for the award of grants.  

The Council must be confident that any grant awarded will benefit Collingham with Linton 
residents. 

It can only award grants using certain legal powers. 

Grants will be considered at the next available Parish Council meeting following the date 
when they are received by the Clerk. Grants must meet the Council’s grant criteria which are 
set out below and applications must be made on the Parish Council’s application form.  

All applications must be accompanied by appropriate accounts or supporting financial 
information. Forms and the supporting information must be returned to the Clerk using the 
email address: Clerk@collinghamlintonparishcouncil.gov.uk by the deadline stated on the 
form. 

Conditions for Application 

1.  The amount of the award will be at the discretion of the Parish Council.  

2. All applicants must attend a Parish Council Meeting and explain the nature of their grant 
application.  

3. All applications will be considered on their merits, but in general grants will be awarded 
for projects, such as the purchase of equipment, works to buildings, improvements to 
premises. In addition, the Council may support a community event, festival or other 
special event. Grants towards running costs, salaries or consumables, may be considered 
in exceptional circumstances.  

4. Grants will be awarded to voluntary groups and societies, clubs, not-for-profit 
organisations or charities operating in the Collingham with Linton area where the benefit 
will be for the  area. This list is not exclusive, and may be added to at the council’s 
discretion. 

5.  Only one application for a grant will be considered from any organisation in any one 
financial year. Ongoing commitments to award grants in future years will not be made. A 
fresh application will be required each year. This will be at the discretion of the council. 
Grants will not be made retrospectively.  

6. For grant requests for projects costing over £3,000 the Parish Council will require that the 
organisation has robust tendering regulations, e.g. obtaining a minimum of three tenders. 
The Parish Council reserves the right to request proof of the tender process. Projects 
notified and included in the Parish Council’s budget will only have the funds released on 
completion of the work. Whilst the Parish Council would not normally consider 
applications for Capital Projects, any such applications will require a more substantial 
case with supporting evidence of community benefit. For these grants, the council will 
expect to see some form/evidence of other third party funding.  

7. All grants awarded will be subject to regular ‘report back’ to Collingham with Linton 
Parish Council as to progress and/or community benefit.  
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8. Grants will not be awarded to individuals or to regional or national charities unless it is for 
a specific project in the Collingham with Linton area or where there will be obvious 
benefit to the Council’s area.  

9. The purpose for which the grant is made must be in the interest of the Collingham with 
Linton area or any part of it or all or some of the inhabitants of the Collingham with Linton 
area which is defined by the boundaries of the Parish Council. The benefit to the area or 
inhabitants must be commensurate with the expenditure.  

10. Groups from outside the Parish who can demonstrate direct benefit to the area are 
eligible to apply.  

11. The Parish Council will take into account any previous grant made to an organisation or 
group when considering a new application.  

12. No grant will be awarded to or for any commercial venture or for private gain. 

13. Retrospective applications will not be funded where the expenditure has been made, 
the project has been carried out or the event has taken place.  

14. All grants will be conditional upon submission of audited accounts and supporting 
documentation detailing costs of capital expenditure, project or events for which the 
funding is being sought.  

15. All grant recipients are required to provide the Parish Council with a brief report, 
including photographs where appropriate, of how the grant has been utilised, how it has 
assisted the organisation or group and what it has achieved. This must be submitted 
within two months of the purchase of the capital equipment or completion of the 
project.  

16. If the grant is put to purposes other than those for which it was awarded without the prior 
approval of the Parish Council, the recipient organisation will be required to repay the 
grant to the Parish Council.  

17. The organisation or group should supply such information as the Parish Council may 
request regarding the impact of the project on the Parish Council’s area.  

18. Recognition of the grant from Collingham with Linton Parish Council must be made in 
any publicity.  
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GRANT APPLICATION FORM 

 
Name of group:  

 
Main group contact: 
(full name and title) 

 
 
 

Position in group  
 
 

Address  
 
 

Telephone  
 

E-mail  
 

Provide an outline 
description of the project 
and who will benefit from it 

 
 
 
 
 
 
 
 

What are the full costs of 
the project (including VAT 
if applicable)? 

 
 
 
 
 

What is the sum you are 
applying to the PC for? 
 

 
£……………….. 
 

Please give an itemised 
breakdown of the 
expenditure for this sum  
 
 
 

     
                  
 
 
 
          

Where is other funding 
from the project to come 
from?  
 
(Tell us the funder and the 
amount you expect from 
them) 

 
Funder …………………………………………………  £…… 
 
Funder …………………………………………………  £…… 
 
Funder …………………………………………………  £…… 
 
 
Funder …………………………………………………  £…… 
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Please tell us the stage at 
which your other 
applications are at, ie just 
applied, awaiting outcome 
of application or funding 
confirmed. 
 

 

What is the structure of 
your organisation? 

 
Informal group  o 
Registered charity o 
Other   o Please give details below 
 
……………………………………………………………………… 
 

Please provide bank 
details, should your 
organisation be successful 

 
Account Name…………………………………… 
 
Sort Code…………………………………………. 
 
Account Number………………………………….. 
 

 
Supporting information checklist 
 
Where relevant please ensure that the following documents are submitted with your application 
(accounts and bank statements must always be submitted). 
 

 Tick to confirm enclosure 
Group constitution or set of rules  

Copy of the most recent/audited accounts  

Evidence of planning permission (if necessary)  

Quotes for capital items and works over £1000  

Three most recent bank account statements  

 


